
CHOCTAW COUNTY SCHOOLS 
NETWORK ENGINEER 

JOB DESCRIPTION 
 
QUALIFICATIONS: 

(1) High school graduate. A college degree in a related field is preferred. 
(2) Applicable technical certifications preferred in areas such as networking, server/client 

management, database administration, cloud services, and security. 
(3) 3 to 5 years of system administration experience, or a combination of education and 

experience commensurate with the requirements of the position, preferred. 
 

     
KNOWLEDGE, SKILLS, AND ABILITIES: 

● Experience working designing, installing, configuring, maintaining, and securing computers, 
mobile devices, network systems, and cloud-based services to support the use of technology for 
instruction, communications, operations, security, and management in the school system. leasing 
personality, enthusiastic, positive attitude, evidence of trustworthiness; knowledge in business 
and industry; and effective human relations skills. Effective oral and written communication 
skills. Knowledge of what it takes to be successful in the world of work. Knowledge of Alabama 
Achieves Strategic Plan. Knowledge of current employment trends.   
  

REPORTS TO:                  
Technology Coordinator 

 

JOB GOAL 
 

To ensure that Choctaw County School District’s network and data are secure from malicious attacks. To 
ensure the availability, integrity, and confidentiality of our network resources.  

 
SUPERVISES:             

N/A 
 
PERFORMANCE RESPONSIBILITIES: 
 

(1) Assist in network design and implementation. 

(2) Provide network support with a variety of operating systems. 

(3) Install and configure computer network equipment. 

(4) Maintain network connectivity of all computer workstations. 

(5) Provide network support to users. 
(6) Implement and manage disaster recovery and backup. 

(7) Evaluate and recommend security improvements and system upgrades. 

(8) Monitor the network to ensure optimal performance. 

(9) Create and maintain network users/permissions. 

(10) Test release of products to minimize user impact and ensure  
(11) Create technical support documentation for systems and applications. 



CAREER COACH (Continued) 
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(12) Responsible for organizing, supporting, and protecting the organization’s technology, including 
local area networks (LANs), wide area networks (WANs), wireless networks, phone systems, 
data communications systems, Internet access, and all network-connected devices and software. 

(13) Responsible for planning and maintaining architecture, design, standardization, implementation, 
and maintenance of infrastructure hardware, including but not limited to firewalls, routers, 
switches, wireless controllers, and servers. 

(14) Responsible for monitoring, administration, and maintenance of Windows.  
(15) Implement new networking projects in response to System needs. 
(16) Manage physical and cloud network storage. 
(17) Evaluate and optimize network or system performance. 
(18) Analyze and recommend Internet bandwidth connectivity. 
(19) Analyze and remedy connectivity and functionality problems 
(20) Troubleshoot and resolve network and security issues. 
(21) Deploy and update district-wide software  
(22) Make needed upgrades and repairs to networks and ensure that systems are operating correctly. 
(23) Document warranty, downtime, and maintenance notes in a systematic manner. 
(24) Maintain network and computer system security, including email, data storage, and data 

transfers  
(25) Establish and maintain appropriate backup and disaster recovery procedures  
(26) Assign and update user security permissions on the network  
(27) Add, remove, or update user account information into various district software packages, 

including but not limited to Active Directory and Google Apps. 
(28) Assist in evaluating new products and software, as it relates to job function. 
(29) Maintain an awareness of current technologies trends  
(30) Driving to and from locations is required. 
(31) Lifting of equipment up to 50 lbs. is required  
(32) Maintain proper and professional relationships with students and other employees Comply with 

all policies of the LEA and the Alabama State Department of Education. 
(33) Maintain confidentiality of all school-related information  
(34) Perform other duties as directed by supervisor. 

 

PHYSICAL REQUIREMENTS:  
Light Work:  Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force as  
frequently as needed to move objects. 
 
TERMS OF EMPLOYMENT: 
Twelve months (240 days) annually. 
Salary and benefits shall be paid consistent with the System’s approved compensation plan. 
Length of the work year and hours of employment shall be those established by the System. 
 
EVALUATION:   
Performance of this job will be evaluated in accordance with provisions of the Board’s policy on 
evaluation of personnel.   
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